
Corvallis Fall Festival Volunteer Job Descriptions 
FMI:  director@corvallisfallfestival.com 

 

BE SURROUNDED BY ART AND ARTISTS: 
Art Booth Sitter 
Be able to navigate the festival using a booth map and give 20 minute breaks to artists in a two-hour shift. Some artists 
will have you do sales for them, while others will just ask you to let people know they will return soon. If they are busy 
with customers, some may ask you to stand in a food booth line to get them something instead of sitting. This is a job 
for someone who enjoys seeing artwork up close, can be on his/her feet for awhile and doesn’t mind chatting with the 
public.  
 

Come to the festival early enough to find parking, or park and take FREE shuttle from Avery Square. Come to 
Gazebo 10-15 minutes before workshift to pickup map and artist list. 
 
 

If YOU ENJOY PUBLIC INTERACTION 
 
New this year! 
Alcohol purchase check out booth 
This booth will be located just outside the fencing of the food court on Monroe and 8th. Patron will have a claim ticket 
for the bottle they have purchased. Your job is to match ticket with appropriate bottle and remind them to enjoy their 
purchase at home! 3 hour shifts, must be 21 years of age. 
Should come to the festival early enough to find parking, or park and take shuttle from Avery Square. Come to 
alcohol check out booth 10 minutes before workshift. 
 

 
Info Booth Volunteer (info booth will be in art circle near 6

th
 street, moved from gazebo) 

Info Booth jobs can be pretty fast paced and/or have some down time depending on how things go over the weekend. 
A Fall Festival staffer is usually on hand to answer questions, but ability to “think on ones feet” is a plus. Experience at 
previous Fall Festivals helpful for answering questions.   
 
Info Booth helps sell festival memorabilia (T-shirts, posters,etc). Ability to do simple math and operate iPad to swipe 
credit cards is very important.  
 
Should come to the festival early enough to find parking, or park and take shuttle from Avery Square. Come to 
Information Tent 10 minutes before workshift. 
 
Bookkeeping: Each artist will be asked to tally their own sales and write us a 15% commission check on Sunday 
evening. Some will use receipt books and others will have electronic methods for sales. Volunteers will need to help 
explain the new method and help tally when asked.  10-key skills a must. Ablility to think amidst chaos is helpful. Most 
are two-hour shifts.  
 
The Sunday night Late Shift is for veteran bookkeepers who can tally quickly and work in a hectic environment. The 
crush of artists comes in at 5-6:30. Some artists are very happy, some are not, so it’s best to smile, smile, smile.   
 
 

FLOATER 
If you are a problem solver and enjoy going with the flow, please let us know you would like to be a Floater! Friday 
during set up there are a myriad of tasks that come up spur of the moment that need to be done. You’ll get to hang 
banners, decide where things should be placed, help get equipment to places. Over the weekend you’ll be on call to 
run items across the park, ride the shuttle bus to make sure it’s traveling the right route, help a customer find an artist 
and/or make a run to the store for an item, and/or just help staff the gazebo. 

 
Vendor Greeters (Part Customer Service & Part Nice Traffic Cop) 
Friday Afternoon 
Greet artists as they arrive at the park and help them to their booths. Make sure they have a parking pass that shows 
their booth number. If they do not have one, mark one with their booth number and give it to them. Help keep vehicles 
moving in and out of the park on the paved paths as smoothly as possible according to directional maps provided. 
Remind people they MAY NOT drive on the grass and that they may NOT stake their booths down in the park. 
Occasionally need to remind artists who are done off-loading to give up their spaces to others. This is where the 
parking pass on the dash is helpful for finding artists of empty vehicles. This job needs someone able to be on ones 
feet. Diplomacy skills are a plus. Two hour shifts during busiest times: 1 pm - 3 pm, 3 pm – 5pm.  
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Sunday Evening Traffic 
While the artists arrive over a 5-6 hour stretch of Friday, they all want to vacate the park in a two-hour period on 
Sunday after the show. Amazingly, it all works out pretty well. Help keep vehicles from entering park until all customers 
have vacated the park—between 5:30 and 6 pm. An artist may drive into the park after his/her booth is torn down and 
is ready to load. Help keep vehicles moving in and out of the park smoothly according to directional maps provided. 
Remind people they cannot drive on the grass. Occasionally need to help negotiate between artists. Everyone is pretty 
tired and sometimes there is a cranky person in the bunch. Smile, smile, smile.  Two hour shift, 5-7 pm Sunday night. 
 
 

 
Better than a workout in the Gym -- SET UP the Festival 
Tuesday Night 
It’s a walk around the park and a workout, too. Help set up 120 No Parking signs around Central Park and 6

th
, 7

th
, and 

8
th
 Streets. Best would be a crew of 2-3 people. Stake signs using big mallet or roll of duct tape. Must be able to follow 

a color-coded map and signs coded to match. 
 
Friday morning 
A good workout for able-bodied individuals. Friday morning the day before the festival, we need a team to help pick up 
equipment from storage and set up canopies, community stage banners and carpeting, and miscellaneous other stuff: 
carrying sandwich boards around, hanging signs and banners, making sure all equipment has been brought over from 
storage units. This group starts off early (8 am or so) with canopy set up and large pieces. Do you have the ability to 
follow simple directions—then this job is for you.  
 

Friday afternoon 
Help finish moving equipment around to all the locations in the park: tables, chairs, tarps, etc. Help get the Main Stage 
in place and braced. Affix banners to the stage and around the park. Sign placement directions will be available. Help 
Art Zone crew with signage and banners and table covering, hanging the big Community Stage Banner and assorted 
other equipment placement. Use of a ladder, many cable ties, and your creativity to problem solve. This group could 
use 6-8 people for the afternoon. 
 
Saturday morning 
Set up the Shuttle Signs on Harrison, Third and 9

th
 Streets, that help direct out-of-towners to the free parking and 

shuttle service from Avery Square. 

 

TEAR DOWN Equipment at the End 
Sunday Evening 
Tear down the canopies and help get the stage “put to bed” for removal.  
Gather up all assorted stuff brought from storage. 
Load up flatbed and return to storage.  
Make sure all the rental equipment is found and consolidated for Monday am pick up.  
Remove No Parking Signs around the park and “blue” ADA parking signage by Library. 
Find all the blue plywood sandwich boards around the park.  
 
 

 

FUTURE ARTISTS START HERE 
Art Discovery Zone This is a great job for people who like working with children. Assist with art making activities with 
some set-up and clean up as needed. There are usually 5-10 different activities going on and some of the groups who 
coordinate them need extra assistance. The Children’s Art Zone Co-Chairs will help get you started and be there to 
assist. We like to allow for creative play that may seem unruly but is fun for everyone.  
Must read, sign off and comply with Child Safety Policy. 
 
 


